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ENROLLMENT GUIDE
FOR SPONSORED CANDIDATES

This guide is a supplementto Accessing UF e-Learning and
provides clear, step-by-step instructions for enrolling in Prior to Enrolling
Biotility courses and exams for both BACE Candidates and
BACE Exam Site Personnel (BESP). Enrollment is
processed in partnership with UF Professional and
Workforce Development (UF PWD).

e BACE candidates must have both
of the following before starting
enrollment in the BACE Exam
Course:

o Enrollment link
o Discount code

e Free courses, such as the BACE
Practice Exam Course (BPEC) and
the BACE Exam Site Personnel
Certificate Course (BESPCC), do
not require a discount code.

This document walks you through three parts of the
enrollment process:

e Candidate Enrollment - selecting your course and
starting your registration.

e Account Creation or Confirmation - setting up or
confirming your UF PWD account.

e Checkout Process - finalizing your registration to
ensure enrollment is complete.

Critical Enrollment Emails

e During enrollment, candidates
receive an Email verification
request from ufl.edu.

e After enrollment, candidates
receive both of the following
confirmations.

v' Use an account (Google, Microsoft, or LinkedIn) o UF Biotility Receipt

o UF Biotility Enrollment
Notification

To avoid common mistakes, keep these key points in
mind:

Quick Enrollment Checklist

that can be accessed at your exam site.

v Ensure the account shows your real/legal name, e Ifthese confirmations are not
spelled correctly. received, the enrollment is not
v' Select an account that can be used long-term. If it complete.

is a school account, you must update contact
information with Biotility before graduation to continue access to earned credentials.
Always use the same account for enrollment and login.

AN

Enroll once per course — both the Practice Exam and the Exam Course.
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COURSE SELECTION

1. Receive or access the enrollment link. Biotility sends the link to the Site Administrator, who
must share it with candidates in a private communication.

2. Sign in to your Google, Microsoft, or Linkedln account. Use the account that shows your legal
name — this is the account you will later use to create your UF External Identity.

3. Log out of all other accounts. If more than one account is signed in, the system may pull the
wrong name and attempt to create your record under a nickname or another person’s identity.

4. Select the enrollment link. You are now on the Biotility Course Enrollment page.

UFlUNIVERSlTY of !’ﬁ) Login ~

FLORIDA

ADVANCED SEARCH COURSES COLLEGES AND PROGRAMS REQUEST INFORMATION MAKE A PAYMENT

€ search Results | Search Again

0125 - BACE Practice Exam Course = 0 © 8

Delivery Options: Asynchronous Online

o Enroll Now - Select a section to enroll in
Course Description

The Biotechnology Aptitude and Competency Exam (BACE) is an industry-

recognized exam designed to assess core skills and knowledge sets defined 0125 - E001-FL-Bl-Ind This is a self- Asynchronous +
by the bioscience industry. The BACE Practice Exam Course is a free UF e- paced section  Online
Learning course developed to help BACE candidates prepare for both the Available

Knowledge and Practical portions of the exam. BACE is offered through
Biotility at the University of Florida's Center of Excellence for Regenerative
Health Biotechnology (CERHB).

+

5. Selectthe orange plus ( )nextto the course section.

Enroll Now - Select a section to enroll in

0125 - E001-FL-Bl-Ind Thisis aself- A +

paced section  Online

Available

6. Select Add to Cart.

Enroll Now - Select a section to enroll in

0125 - E001-FL-Bl-Ind Thisisaself-  Asynchronous -
paced section  Online

Available

Section Title: BACE Practice Exam Course
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7. You are now in the Cart View. Review the course details and any fees in your cart. This process
follows one of three scenarios.

7.1.Scenario 1: Free Courses — No fee appears in the cart. 1) Confirm the total is $0.00,
2) Select Checkout. (Examples: BPEC, BESPCC)

UNIVERSITY of /1) Login ~
UF [FLORIDA bz

ADVANCED SEARCH COURSES COLLEGES AND PROGRAMS REQUEST INFORMATION MAKE A PAYMENT

Cart (1 Item)

Keep Shopping & Checkout
Item Options Quantity Subtotal
Feer 1 $0.00

BACE, BACE Practice Exam Course BACE PEC $0.00
0125 - EOO1-FL-Bl-Ind
Fee: 30.00

Subtotal $0.00
1 0| Total $0.00 |

7.2.Scenario 2: Fee-Based Courses with Full Discount — A fee appears in the cart. 1) Select

Apply a Discount, 2) Enter the Coupon Code, 3) Confirm the total is $0.00, 4) Select
Checkout. (Examples: BACE, other Biotility credentials)

UNIVERSITY nf

’D Login ~
UF [FLORIDA L5

ADVANCED SEARCH ‘COURSES COLLEGES AND PROGRAMS REQUEST INFORMATION

MAKE A PAYMENT

Cart (1 Item)

Keep Shopping & Checkout
Item Options Quantity Subtotal
Course Fes: 1 $200.00
BACEZEZ* E0001-FL-BI-BACE First Attempt BACE Exam $200.00
0407 - 15t Atempt I

Fee: 5200.00 [ p—

Subtotal $200.00
: 3 "\ | Total $200.00 I
Keep Shopping 4 . I I

7.3.Scenario 3: Fee-Based Courses with Partial or No Discount — Stop using this document

and refer to the Enrollment Guide for Self-Pay Candidates for full instructions on how to
navigate this option.

Revised: 08/25/2025 © Biotility @ UF Page 3 of 11


https://biotility.research.ufl.edu/biotech-industry-credentials/bace/bace-administration-documents/enrollment-guide-self-pay/

Center of Excellence for
Regenerative Health Biotechnology
UNIVERSITY of FLORIDA

UF

Bibtility”

ACCOUNT CREATION OR CONFIRMATION

8. You are now on the UF External Identity Login page. Select an external login option (Google,
Microsoft, or LinkedlIn).

oo, ¥ o
- %
ey g UF Log in with GatorLink |
A o e
o - - If you don't have a GatorLink account, log in with the social o v 7
account you preler: B e “
) N 5
s ~ Py 1k 2 \
% 9 Sign in with Google . L
) Y \
E T T R i |
5 m Sign in with LinkedIn \N:;L_
Bt 5
g a £ A
=5 Sign in with Microsoft N & H ,{;}
NP o A
SV ¢4 A b
If you do not have a UF GatorLink account and are restricted \ *& P ‘5;,';*‘
from using one of the social accounts listed above, you can = 2eanaana NS 'ﬂ"’“j{
proceed with a UF Guest Login: \ BN % ! b 1)
>~ \ z = }QY. !{; ;
JIll UF Guest Login Account J P x‘ 3
7 ) e g 3
1 1 -—— — —115 . . AP | X <

QT e———

People with active University of Florida GatorLink accounts:

9. Onthe Sign-in with Google page, enter your Google email address, and then select Next.

G Sign in with Google

P
Signin

to continue to UF External Identity

[ Email or phone

orgot emall?

Before using this app, you can review UF External Identity’s privacy

Create account

policy and terms of service.

10. Enter your Google password, and then select Next.

G Sign in with Google

Steps 9-12 show
the Sign-in with
Google process.
Please note
Microsoft and
LinkedIn
processes are very
similar. You may
skip these steps
depending on sign-
in status and past

— enrollments.
nter your password
Welcome [
@ Dbiotility@research.ufl.edu LJ show password
Before using this app, you can review UF External Identity’s privacy
policy and terms of service.
Try another way @
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11. Open the Gmail app on your phone. Select Yes on the prompt to verify your identity. If desired,
select Don’t ask again on this device to skip this step in the future.

G Sign in with Google

2-Step Verification

To help keep your account safe, Google wants to make sure it's
really you trying to sign in

@ biotility@research.ufl.edu

Open the Gmail app on iPhone N

Google sent a notification to your iPhone. Open the Grmail app and tap
Yes on the prompt to verify it's you.

I Don't ask again on this device I

12.0n the Sign in to UF External Identity page, review the information that will be shared,
specifically name, profile picture, and email address. Read the critical information below,
then select Continue to allow access and proceed with enrollment.

G Sign in with Google

m Google will allow UF External Identity to access this
info about you
Sign in to UF External ® timatin
" MName and profile picture
|d entlty s B biotility@research.ufl.edu

Email address
3 biotility@research.ufl.edu

Review UF External Identity's Privacy Policy and Terms of Service to
understand how UF External Identity will process and protect your data.

To make changes at any time, go to your Google Account.

Learn more sbout Sign in with Google.

o N e )

CRITICAL STEP: Verify Your Name! The name shown on the Sign in to UF External Identity screen
must match your legal name and the Candidate ID you will use on exam day. Do not continue if the
name displayed is a nickname, shortened name, or online pseudonym. Using the wrong name will
embed it in the UF system and will affect not only your BACE record but also any future actions with the
University of Florida. If the name is incorrect:

Stop the enrollment process.

Update your name in your Google, Microsoft, or LinkedIn profile.
Clear your browser cache.

Restart the enrollment process with the updated profile.
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13.You are now on the Search for An Existing Account page. This page checks if you already have

a UF PWD account or need to create a new one. Enter the required information, then select
Submit.

Center of Excellence for
Regenerative Health Biotechnology
UNIVERSITY of FLORIDA

UF |FLORIDA

SEARCH FOR AN EXISTING ACCOUNT.

Steps 13-14 show
the Search for An

BEFORE YOU MOVE ON, PLEASE ENTER YOUR INFORMATION BELOW TO SEE IF
YOU'RE ALREADY IN UF'S SYSTEM

Personal Phone Number (Only enter phone number

Existing Account
FirstName " l pI‘OCGSS.
FashSme Returning users
Date of Birth (MMDDIYYYY) " MMDDYYYY may ski p these
Email Address [one that you might have used with ste ps de pen din g
UF betore and to which you still have access) *

on sign-in status

digits Starting after your country code. Do not CJ North America and Caribbean and pa st
include dialing prefixes [e.g. 00] or use spaces or Ceuntry Coda * North America and Caribbean (1)
dashes)*
| cashes) I I enrollments.
Phone Number *
|
O International Number
Country Code * Afghanistan (93) v
Phane Number *

o r

University of Florida
Gainesville, FL 32611
" UF Help Desk: (352) 392-4357 **

14. A verification code is sent to your email. Enter the code in the Email Verification Code box.
When the box turns green and shows Verified, select Submit again.

UF [FL.ORIDA

SEARCH FOR AN EXISTING ACCOUNT.

BEFORE YOU MOVE ON, PLEASE ENTER YOUR INFORMATION BELOW TO SEE IF
YOU'RE ALREADY IN UF'S SYSTEM

First Name * Linna
Last Name * | Lim
Date of Birth (MM/DD/YYYY) * | 01/01/2000

Email Address (one that you might have used with
UF before and to which you still have access) *

biotility@research.ufl.edu

An email has been sent to com ing a code.

Email Verification Code

code in the field above.

Please enter the verification code in the field above.

Revised: 08/25/2025 © Biotility @ UF Page 6 of 11



Bibtility”

UF

Center of Excellence for
Regenerative Health Biotechnology
UNIVERSITY of FLORIDA

CHECKOUT PROCESS

My Profile

15. Now you are on the My Profile page. This page allows you to verify and add information. Use the
scroll bar to view all four sections.
15.1. Section 1: Name and Email - Verify your first name, last name, and email address.

UF [FLORIDA

Checkout

My Profile

Name and Emall

Address and
Telephone

Date of Birth

Privacy

My Profile / Payment / Receipt

Completa the following information to proceed with your requeast,

Name and Email

Salutation

First Name™
Linna

Middle Name

Last Name™
Lim

Email Address ™

biotility@research.ufl.edu

Save Email

15.2. Section 2: Address and Telephone - Enter your address type, street address, city,
state/province, country, postal code, telephone type, and phone number.

Address and Telephone

You can update existing address by clicking "Save Address" button. You can also provide multiple addresses by filling out the
information and click the "Add Another Address" button. Note you may have to save the current address before being able to add a

new address.
Type*
v
Office
Address 1 or Business Name”™ .
4735 NW 53rd Ave. Ste. A Address (line two)
Cl'cy1 State/Province™®
Gainesville FL Other State
Cuum:ry* - Zip.’Pus(al*
USA 32653

Add Another Address

Revised: 08/25/2025
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You can update existing number by clicking "Save Telephone" button. You can also provide multiple numbers. Fill out the information
and click the "Add Another Telephone" button for each number. Note you may have to save the current number before being able to
add a new number.

Center of Excellence for
Regenerative Health Biotechnology
UNIVERSITY of FLORIDA

Type‘
Home ~1| Telephone ! Fax
Add Anather Telephone
15.3. Section 3: Date of Birth — Enter your date of birth.

Date of Birth

Date of Birth* ]

15.4. Section 4: Privacy - 1) Review your contact preferences, 2) Type your initials to
confirm you have read and understood the University of Florida’s Privacy Policies, 3) Select
Continue Checkout.

Privacy

#®

() es, by any method

[ @ Yes, but only by the following methods (please check the methods that we may use to contact you)

Phone
Email

() No, please do not contact me

The Family Educational Rights and Privacy Act (FERPA) is a United States law that protects the privacy of student records. The University
of Florida must have your explicit permission to release your contact information.

Your Employer/Affiliation(s) listed above allow you to choose to have your employer/group billed or to avail of membership discounts
{when applicable) when you enrall for courses. This choice will be presented to you each time you enroll.

Please type your initials into each of the boxes below to indicate that you have read and understand these privacy policies:

understand that University of Florida abides by FERPA regulations and will not release my student
nformation unless | expressly give University of Florida permission to do so.

understand that if | choose one of the following:
« Affiliate my course enrcllment(s) with a company or group, OR
* Request that my company or group be billed directly for my courses

University of Florida will release to the appropriate company or group the following enrollment details:
my account number, my student type, my course(s), course schedule(s), delivery method(s) and
location(s), units, tuition amount(s) and fees due.

Privacy Policy

[ :; L‘;, ‘Continue Chedkout
| [v

Revised: 08/25/2025 © Biotility @ UF Page 8 of 11



Center of Excellence for
Regenerative Health Biotechnology
UNIVERSITY of FLORIDA

Bitility UF

Payment

16. Now you are on the Payment page. This page allows you to both verify and add information. Use
the scroll bar to view all four sections.
16.1. Section 1: Profile Summary - Verify that your profile information is correct.

Checkout

My Profile / Payment / Receipt

Payment

Confirmation

‘You have 30 minutes to complete the transaction. Your reservations will expire in 29:36.

Profile Summary

hame: Linna Lim

Preferred Address: Office: 4735 NW 53rd Ave. Ste. A | Gainesville, FL, 32653, USA
Preferred Fhone Number: Office: 1 (386) 5182118

Preferred Email: biotility@research.ufl.edu

Employer:

View My Profile or Make Changes

16.2. Section 2: Cart - Verify the total is $0.00.

Cart
Item Selected Options Quantity Subtotal
Fee: 1 $0.00
' E0001-FL-BI-BACE First Attempt EACE Exam  $200.00
0407 - 1st Attempt )
Discount:

BACE100 ($200.00)

Subtotal $0.00
| Total $0.00 |
16.3. Section3: Questionnaire — Answer the three required questions. You may select

Prefer Not to Say if you choose.

Questionnaire

Respond to the following questions

The following questions are for your enrollment in a course belonging to UF Biotility

What ethnic group do you most identify with?*

| Asian 4 |

What gender do you identify with?¥

| Female w |

What is your academic level?*

| High School Senior 4 |
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16.4. Section 4: Payment Policy Confirmation — Read Biotility’s payment policy for
the course. 1) Select the checkbox to confirm that you have read and understood the
policy. Because the total is $0.00, no payment is required. 2) Select Continue
Checkout to finish.

Policy Confirmation

Flease review the following policies: a

(O 1 have read and understand the drop, transfer, refund, security, and privacy policies and approve the settlement of any amaount owing with my chosen payment
method. *

Print Registration Policies

re— :
Keep Shopping 12 " Continue Checkout

Required fields are indicated by *.

Receipt

17.Nowyou are on the Receipt page. This page is the final screen in the enrollment process. Seeing
this page confirms that enrollment is complete.

! Welcome Linna | Log Out

UF [FLORIDA

STUDENT FORTAL ~ ADVANCED SEARCH COURSES COLLEGES AND PROGRAMS REQUEST INFORMATION MAKE A PAYMENT

Checkout

My Profile / Payment / Receipt

Receipt

‘fou will also receive a receipt by email.

Basket No. 96930
Linna Lim Date: Aug 25, 2025
4735 NW 53rd Ave. 5te. A
Gainesville, FL325853
UsA
hiotility@research.ufl.edu
(388) 5182118
Student Number: X055722 Personnel Number: 88312371

The transaction was successfully completed. Please print this page for your records.

Purchased
Item Selected Options Quantity Subtotal
Fee: 1 50.00
BACE Y £0001-FL-BI-BACE First Attempt BACE Exam $200.00
0407 - 1stAttempt
Dizcount:

BACE100($200.00)

Subtotal $0.00

Total $0.00
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18.A copy of the receipt and registration confirmation is sent to the email address on file.
Candidates should verify that they receive two confirmation emails: UF Biotility Enrollment
Notification and UF Biotility Receipt. Candidates may be asked to forward these emails to
their Site Administrator as proof of enrollment.

Email 1 Email 2
UF Biotility Receipt UF Biotility Enrollment Notification

University of Florida University of Florida

Thank you for choosing UF Biotility for your educational needs.

Lirna Lim

ATAS WA 5% fvs. Sie. A This eormmunication senes as verification that enrollment inte our program has been

Gainesyile, FL, 32655 received and processad.

UsA
1 [36F) 162116
) Linna Lim
AT35 WWW 53rd Awe. Ste A
Studant Humbar: K083722 Gaingsville, FL, 32653
USA,
25082025 12:35 P 1{386) 5182118

Trareaclion Daskel Murnber: 98930

Linna Lim {X*039722) iz naw enralled in:
Coaursa Mams: 0407 - 15t AHermpt Biatechnalagy Aptitude & Competency Exam
Enroliment Date: 25 Aug 2025
Due Date: 21 Fab 2026

This is confirmation of the Tollowing:

Enrolimant In:
o407 13’:.&5!:?':1;‘[ 3,“.;;'7??;':5]2"”&“” If you have any questions, contact UF Biotility at
Schadais: (386) 4623151
Diaale and Time TOA, You can also contact UF Biolility anytime by emailing

bictilityi@research.ufl.edu.

This message has been sent to yau by:
Soeclal infermation about ts Course:

T bag inlo your coursa:
1. Fallaw this Ink: hitps:felaming. ifl adu!

2. Glick the blue *Lag In Ta Conlinuirg Edwsalion” butlan UF Bictility
3. Leqg inwith the same aceounl you uged lo ragistar. 4735 NW 53rd Ave
Suite A

Gainasville, FL 32653
Phone: (385) 4623181

Ernail: bipilityi2 res earch.ufl. edu

oMmclal Recalpk
Please fird a printardriendly wersicn of the Oficial Recaipt attached.

o e e F ‘ UNIVERSITY of
Tem— UF [FLORIDA

UF [FLORIDA

LOG IN TO UF E-LEARNING COURSES

To access courses you are enrolled in, follow the steps below:

Navigate to the UF e-Learning Login page.

Select External ID.

Sign in with the social account you enrolled through.

Once in UF e-Learning, select the appropriate course tile from your dashboard.

o=
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